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Forklift Training Checklist

Name:_______________________  Date:___________________
Completed by:_________________ Manager:________________

	Instructions:  After explaining each item listed, check that item.  Get the student involved by asking questions to reinforce what you’ve explained and to make sure the trainee understands.  Upon completion of the checklist, give the Forklift Training Exam.  Grade the exam and review questions that were answered incorrectly, if any.  The store manager or assistant manager should monitor the new trainee’s operation of the forklift for a period of time to assure that proper procedures are followed.


Characteristics of Lift Trucks

· Explain how to calculate the total weight of a truck.

· Explain the Tip Factor and load centers as they relate to truck capacity and stability.

· Explain the Stability Triangle as it relates to truck stability.

· Teach the characteristics of rear wheel steering used on lift trucks.

Speed of a Lift Truck

· Explain three operating procedures to help avoid potential accidents when operating the forklift.

Data Plates and Decals

· Explain information on the data plate and the purpose for it.

· Identify and understand all safety and warning decals used on a truck.

Handling Fuels and Emergencies

· Discuss characteristics of LP gas and the proper procedures for changing and refilling tanks.

· Explain basic procedures for dealing with emergency situations and handling small fires.


Fundamentals of Lift Truck Operation

· Explain OSHA standards for safe truck operation.

· Discuss what to do if you discover a mechanical problem with the truck.

· Explain regulations for operating the truck around other personnel and customers.

· Demonstrate procedures for leaving and/or parking the truck.

· Explain tip-over hazards and what to do in the event of a tipover.


Load Handling

· Explain how to recognize a load that is safe to handle and how to handle long, wide or loads.

· Discuss correct procedures for picking up a load.

· Demonstrate steps for safe load stacking.

Traveling

· Discuss two general rules for truck travel.

· Explain ISHA directives on traffic regulations.

· Explain what to do when travel visibility is restricted.

Operator’s Inspection

· Explain the procedures for conducting an OSHA-required inspection.

Safety Rules

· Have trainee read and sign a copy of safety rules.  
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